
TIPS FOR USING ADOBE FILLABLE FORMS 
 
 
TEMPLATES 
 
Templates may be used to “build” skeleton files for hazardous items that are shipped on a 
recurring basis. These templates may contain such constant information such as Proper 
Shipping Name, Hazard Class(s), Packing Group, UN/ID Number, and other additional 
information such as “Limited Quantity”, “Toxic Inhalation Hazard Zone *”, etc. By 
saving the template under the UN number it can be used to complete the shipping 
document for an individual shipment. To do this open the template / UN Number file and 
re-save it as a new file with a name that specifies that shipment (i.e. TCN, date, etc.). 
Then the specific information such as routing data, date, number and type of package, 
total net quantity, etc. can be added. Print the document and save as a retained record of 
the shipment. 
 
Template Example: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


